
Unichurch Membership Venue Team 
Extra Responsibilities 

 
 

   1. Introduction 

 
In addition to set-up at 6:00PM and pack-up at 9:00PM on Sundays at UniChurch, committed               
members of the Venue Team are expected to fulfill the responsibilities listed below for a period                
of time.  
 

   2. Washing 

 

After each Sunday the following items need be collected, and, washed before the following              
Sunday: 

➢ Welcoming shirts  
➢ White tablecloths 
➢ Tea-towels 

These items are then to be brought to the CT Theatre at 6:00PM on Sunday.  
 

   3. Cafe Resources 

 
Before each Sunday the following items need to be purchased: 

➢ Full cream milk (2L) 
➢ Lite milk (2L) 
➢ Chocolate powder 

These items are then to be brought to the CT Theatre at 6:00PM on Sunday. 
 
The Venue Team Leader is responsible for the monitoring and upkeep of remaining cafe              
resources. 
  
For reimbursement please see the HBC Reimbursement Form. 
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   4. Headcount 

 

 
 

The Venue Team member responsible must act as first usher (closest to the door of the                
theatre). The following tasks need to be completed during the service: 

➢ Use the pink counter to politely and discreetly count the number of people who enter the                
theatre.  

➢ Complete a headcount of the theatre half-way through the sermon.  
The mid-sermon headcount can be completed mathematically. The number of seats before the             
landing is 191, with 25 seats in the front row.  
 
The calculation is: 

 
(seats before landing) - (front row) + (worship team) + (speaker) - (individual gaps before               
landing) + (individual seats above landing) 

 
 
Once a number is calculated, text this to Sam Talbot on 0418 208 737. 
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   5. Food Check 

 

After sermon, once music begins, check : 
➢ Presentation of food and separate plating of gluten-free food.  

 
 

 
“If anyone serves, they should do so with the strength God provides, so that in all things God 

may be praised through Jesus Christ. To him be the glory and the power for ever and ever. 

Amen.” 

(1 Peter 4:11) 


